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 2012 CREATIVE CURRICULA APPLICATION FORM                                      

ALL QUESTIONS MUST BE COMPLETED. PLEASE TYPE.

1.  CULTURAL PARTNER INFORMATION Check one:           Teaching Artist          Cultural Organization
Individual Artist or Organization’s Legal Name

AKA (If applicable)







Website URL

Mailing Address



City


State

Zip 

Contact Person / Title


E-mail Address



Phone




FOR ORGANIZATIONS ONLY:

Tax ID #
 (EIN)

Year of Incorporation

FY11 Annual Budget

Month that Fiscal Year Starts

If this project receives an award, make check payable to the cultural organization.  
      
Yes
        No


Note: If you are applying and awarded as an individual teaching artist, your check will be made payable to the school
2.  SCHOOL PARTNER INFORMATION

School Name  [Only schools in Manhattan are eligible.]



Website URL

School’s Mailing Address

City


State

Zip 

Contact Person / Title


E-mail Address



Phone

Name of Principal







Principal’s E-mail Address




If this project receives an award, please make check payable to the school.
        Yes
         No



If yes, please enter school’s Tax ID Number: 






SCHOOL’S ELECTORAL DISTRICT NUMBERS:

Community Board #
NYC Council #

NYS Assembly #

NYS Senate #

US Congress #
Note: The electoral district numbers should be for the school partner. 
To locate your school’s electoral district numbers, visit:  http://gis.nyc.gov/doitt/nycitymap/. 
For your school’s  community board number, visit: http://www.nyc.gov/html/cau/html/cb/cb_manhattan.shtml.
3.  FUNDING HISTORY

Have you ever applied to Creative Curricula?

     No  
     Yes, in year(s): 






If yes, have you ever been awarded a grant?
     
     No  
      Yes, in year(s): 





Have you ever received another grant from LMCC? 
     No   
      Yes, in year(s): 






If yes, which grants/years:  





















4. PROJECT SUMMARY

Project Title:





   Project Manager:






Neighborhood of School: 



   Grade level(s) served:







Artistic Discipline(s): 











   

Non-arts subject(s):













Brief Project Overview [50 words maximum]: 











Total Project Budget: $




Amount Requested: $








5. PROJECT NARRATIVE
Describe your project in detail, making sure to answer the following questions in the order provided. Please do not exceed maximum word count.

1. Describe your project, making sure to address the following: [350 words maximum] 

a. What is the topic or theme for the project?  

b. What are the art forms and non-arts subjects that will be investigated?

c. How will the students study these subjects in an integrated fashion?

d. What is the time frame for the unit of study, including the number of sessions with the teaching artist? 

e. For whom (grade level, number of students)? 

f. Who will be designing the unit of study?

2. Briefly describe student activities through the course of the project. [200 words maximum]

3. What are the goals and outcomes of the project? [350 words maximum]

a. What are the student learning goals in both the art form(s) and the non-arts subject(s)?

b. How will the primary New York State Learning Standards in the arts and non-arts areas be supported by classroom activities and lessons? Name the standards that will be addressed: http://www.emsc.nysed.gov/nysatl/standards
c. How will you assess the extent to which students have met the learning goals? What tools will you use for assessment? Include methods you will use to evaluate the effectiveness of planning and implementation; methods for capturing changes in student outcomes (rubrics, portfolios, testing, checklist, etc.); who will be responsible for analyzing the information and how will it be used.

4. When and how often will planning and refining sessions be held?  Who will participate? If the school’s certified arts teachers & arts specialists will participate in the project, describe their role. [100 words maximum]

5. Will there be a professional development component for teacher or teaching artists?  If so, please describe timing, activities, personnel and participants. [100 words maximum]

6. How will parents, the entire school and the broader community become aware of, involved in, and benefit from the project? [100 words maximum]
7. Briefly describe the credentials and previous experience of the teaching artist(s) that will be involved in the project. [300 words maximum]
8. If you previously received funding for this project, describe what you learned from your evaluation process and what improvements you are planning to implement. [200 words maximum]

6. PROJECT PLANNING

A. List the Planning & Implementation Team Members, their positions or affiliations, their project roles and contact information. 

	Name
	Title/Affiliation 
	Role
	Email, Telephone

	1.

2.

3.

4.

5.

6.


	
	
	


B. Indicate the teachers, classes, and students at each grade level that will be served:
Direct Benefit (Core group of participants) 


	Grade Level 
	Number of Students


	Number of Classes (groups) 
	Number of Teachers
	Number of Contact Sessions

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Indirect Benefit (Others who may benefit from the project as an audience, etc.)


	Grade Level 
	Number of Students
	Number of Classes (groups)
	Number of Teachers
	Activity (i.e. assembly, performance, exhibit)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. PROJECT TIMELINE

Provide a brief timeline of project activities. Include planning meetings, teaching artist contact sessions with students, other classroom sessions, reflection meetings, parent/community outreach, culminating or related events, evaluation, etc. 

	TASK DESCRIPTION


	EXPECTED START DATE
	EXPECTED END DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


8.  WORK SAMPLE INFORMATION
Work samples are an important element of your application.  Prepare a well-organized presentation, preferably of past classroom work or past projects/artworks by teaching artists that best relate to your proposed project. Label your work sample with your name and the sample number. Please refer to the “Work Sample Instructions” in the Creative Curricula Guidelines for a detailed explanation of how to submit work samples. 


Submit your samples in one of the following media categories. 

Check the boxes that correspond to the media and format of your samples:

(  RECORDINGS [2 maximum] 

Documentation of past classroom work or past projects by participating performing, media arts or film artists


SAMPLE 1 FORMAT (check one):  ( DVD 
( CD
( VHS
 

  SAMPLE 2 FORMAT (check one):  ( DVD
( CD
( VHS


( MANUSCRIPT/WRITING SAMPLES [10 pages maximum, 8.5” x 11”]
 

    Samples of student writing (journal entries, scripts, poetry, prose) or past work by participating literary artists

( IMAGES  [8 maximum]

    Photos/reproductions of classroom work, student work or images of past work by participating visual artists 


 
IMAGE FORMAT (check one):       ( DVD    ( CD     ( Printed Reproductions, 8.5” x 11”


9.  CREATIVE CURRICULA PROJECT BUDGET

Provide the dollar amounts estimated for each expense and income source for your project. The “explanation” column provides space for you to provide detailed breakdowns for each line item. Indicate which income is cash.  Estimate values for in-kind goods/services and include amount(s) in both the expense and income sections.
	PROJECT EXPENSES

	SCHOOL EXPENSES
	Amount
	Explanation

(Example: 2 buses x $75 per day x 2 days = $300)

	Substitute Teachers 
	$
	

	Buses
	$
	

	Teacher after-school time
	$
	

	Materials/Supplies
	$
	

	Other:
	$
	

	SUBTOTAL SCHOOL EXPENSES
	$
	

	

	CULTURAL PARTNER EXPENSES
	Amount
	Explanation

(Example: 1 camera x $150 per day x 4 days = $600)

	Administrative Personnel
	$
	

	Artist Fees
	$
	

	Materials/Supplies
	$
	

	Other:
	$
	

	SUBTOTAL CULTURAL PARTNER EXPENSES
	$
	

	

	TOTAL EXPENSES 

(school and cultural partner)
	$
	

	
	
	

	PROJECT INCOME

	SCHOOL INCOME 
	Amount
	Explanation

Name the source, note if pending or secured. 

Example: Title I Funds = $500 (Secured)
	X if cash

	Title Funds
	$
	
	

	Professional Development Funds
	$
	
	

	Substitute Teacher Funds
	$
	
	

	Parent/Teacher Organization
	$
	
	

	Foundations
	$
	
	

	Businesses 
	$
	
	

	Other:
	$
	
	

	TOTAL SCHOOL CASH
	$
	
	

	SUBTOTAL SCHOOL INCOME
	$
	
	

	

	PROJECT INCOME CONTINUED

	CULTURAL PARTNER INCOME
	Amount 
	Explanation 

Name the source, note if pending or secured. 

Ex: Community Foundation = $1200 (Pending)
	X if cash

	Foundations
	$
	
	

	Businesses 
	$
	
	

	Public Funds (City, State, Federal)
	$
	
	

	Earned Income
	$
	
	

	Other:
	$
	
	

	
	
	
	

	TOTAL CULTURAL PARTNER CASH
	$
	
	

	SUBTOTAL CULTURAL PARTER INCOME
	$
	
	

	
	
	
	

	TOTAL INCOME (school and cultural partner)
	$
	
	



10. CERTIFICATION OF APPLICATION (Unsigned applications will not be accepted)

Check all that apply:

· We have read and understand the Creative Curricula guidelines. (Required)
· A partner representative attended a Creative Curricula Information Session in 


 (year) 

at 


 (location of information session). 

Name of the person who attended the information session: 




  Note: first time applicants must attend an information session prior to submitting an application.

    

Authorizing Signature:

“The signatures below certify that the information contained in this application, including all attachments and supporting material, is true and correct, to the best of our knowledge. We verify that our project is NOT currently receiving OR under consideration for direct support by any NYSCA and/or NYSCA funded regrant programs.”

Name / Signature of Teaching Artist/Cultural Partner 








Name / Signature of Classroom Teacher 








_______

Name / Signature of School Principal/Contact 







_______
APPLICATION CHECKLIST
A complete application includes:

	Eight (8) sets, including one original, of the following documents:
· Creative Curricula application form, including Project Narrative, completed and signed by all partners

· Resume for each teaching artist involved in the project
· Letter of commitment from the partner school, specifying the source and dollar amount contributed to the proposed project and a statement of the school’s overall commitment to the arts


	One (1) copy of the following: 

· Proof of nonprofit status, if the applicant is an arts or cultural organization (see Creative Curricula Guidelines for acceptable forms)

· Brochure or one-page fact sheet, if the applicant is an arts or cultural organization

· Support materials in the form of sample lesson plans, staff observations of past projects, evaluation materials, completed evaluation forms, student feedback, press clippings, letters of recommendation, etc.  [5 pages maximum]. 

· Optional self-addressed stamped envelope for the return of work samples (stamps only; metered postage expires) 




	Work samples in one of the following formats, labeled with applicant name: 

· Recordings: CDs, DVDs, Videotapes [2 maximum]
· Manuscripts: Journal Entries, Scripts, Poetry, Prose [10 pages maximum]

· Images: Printed Reproductions, Digital images on CD [8 maximum]

See guidelines for formatting, filename and labeling requirements. 

Contact LMCC staff for guidance if you would like to combine formats.




NOTES ON PUTTING TOGETHER YOUR APPLICATION PACKAGE:

Submit your application in one package. 

All documents must be on 8.5” x 11” paper. 

Use paperclips: please do not staple or bind materials. 

Pocket folders, cover sheets and elaborate packaging are not necessary and will be discarded. 

Late, incomplete, illegible, emailed or faxed applications will not be reviewed. 

Please type your application.

Submit applications to:
Creative Curricula

Lower Manhattan Cultural Council 

125 Maiden Lane, Second Floor 

New York, New York 10038

Questions? Contact: Haowen Wang, Program Manager, 212-219-9401 x129, or creativecurricula@lmcc.net

USE 


PAPERCLIPS. 


DO NOT


STAPLE.


 











Use this box to provide the following required information about your work sample(s). 


Please do not exceed the space limit of this page.





For classroom work (preferred): Name of teaching artist(s), school name, classroom teacher, grade level shown, date of sample, activity documented, goals of activity, and two sentence description that provides context for the sample.





For past artistic work of teaching artist(s) in the visual arts: Image script with artist name, title of work, date of work, dimensions, media, and two sentence description that provides context for the samples as a group. 





For past artistic work of teaching artist(s) in the performing arts, film or other time-based media: Artist name, title of work, date recorded, location/venue, total length of work in minutes, cue time, and two sentence description that provides context for each sample.








Grant Request Formula: 	


		      –  		           	 = 			


(Total Expenses) –  (Total Income) =  $ Amount Requested


Amount Requested may not exceed Total Income, nor $3,000.
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