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 Capital Grants for Culture
CAPITAL & RENOVATION GRANTS

FINAL REPORTING REQUIREMENTS 
Grantees of the Capital Grants for Culture Program are required to submit a final report describing activities carried out with support from the initiative. Please send your report within sixty days of the completion of your project to:

Mary Ellen Obias

Program Associate, Grants & Services
Lower Manhattan Cultural Council

125 Maiden Lane, 2nd Floor
New York, NY 10038

The information provided by grantees will be carefully considered in Lower Manhattan Cultural Council's evaluation of the initiative.  Statistical and informational material included in the report may also be made available to artists and arts organizations through the Lower Manhattan Cultural Council's website for general information purposes or program promotion.

If you have any questions about the final report, please contact Mary Ellen Obias by email at meobias@lmcc.net, or by phone at 212-219-9401, extension 129. 
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FINAL REPORT PACKAGE

Your final report package should include the following items. Please provide copies when specified:

1.
Final Report Summary Information (see below).


2.
A narrative report on capital/renovation activities supported by this grant.  The narrative should address the items listed in the attached document.  

3. 
A financial accounting of the total capital or renovation project in line item budget format, making sure to reflect the use of LMCC grant funds.  

4.
Printed material(s) created to promote or document the project, if applicable.

5.  
Copies of press clippings about project activities, if applicable.

6.   Final digital or print photos of the space that was constructed, renovated or acquired 
with the support of this grant, reproduction quality, if possible.

*With the submission of these materials, LMCC reserves the right to use and reproduce all material in annual reports, program marketing materials, future guidelines, and websites.  All photographers will be properly credited if credit information is provided on the photographs.  Please note the materials will not be returned.



FINAL REPORT SUMMARY INFORMATION

Grantee Name: 





Contact Person: _______________________________________________________________

Date of Award: __________________________ Amount of Award: ______________________
Project Start Date: ________________________ Project End Date: 
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FINAL REPORT NARRATIVE

In a separate document, please address in detail the items outlined below. If preferred, you may type your comments directly.  

If you have questions, please contact Mary Ellen Obias at meobias@lmcc.net or 212-219-9401 ext. 129.

Please provide a narrative description of the activities undertaken with the support of this grant.  Be sure to indicate how activities may have changed from the original proposal.  In your narrative, please address the following:

· Enhancement of programming, audience capacity, and accessibility resulting from this project.

· Results to date of your fundraising efforts for this project. Did this grant help you to leverage additional capital contributions? Describe any special fundraising successes, challenges faced and lessons learned in carrying out the project.

· Special successes or challenges faced and lessons learned during the construction phase of this project, if applicable.

· Outcomes of the project undertaken with support of the grant.  Please include aspects of the project you felt were particularly successful or positive. 

· Any other comments about how this grant has affected your organization, your audiences and your goals. 



