Lower Manhattan Cultural Council

Collaborative Marketing Grants

INTERIM REPORT GUIDELINES AND COVER SHEET


Grantee Name: 











Date of Award: 











Amount of Award: 











The interim narrative report should address the following (maximum two pages):

· Describe progress and success to date on project activities supported by this grant.

· Identify any challenges or obstacles you have encountered, how they were addressed, and how they affected your progress.

· Describe any lessons learned to date in carrying out the activities supported by this grant.

Please provide the following with your interim report:

· Line item financial report on the use of grant funds received to date.

Please refer to your grant agreement for the due date of this interim report.  Keep in mind that future grant payments are contingent upon the timely submission of the report.  

Report prepared by:

_____________________________________
______________________________

Signature





Date

_____________________________________

Name, Title (please print)

PLEASE ATTACH THIS COVER SHEET TO THE FRONT OF YOUR REPORT.
Lower Manhattan Cultural Council


