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LOWER MANHATTAN CULTURAL COUNCIL

Grants for Art in Public Spaces

Reporting Requirements for Grants for Art in Public Spaces
Grantees of Lower Manhattan Cultural Council’s Grants for Art in Public Spaces program are required to submit a final report describing project activities supported by the grant.  Please send your report within thirty days of the completion of your project to:  






Natasha Chuk






Program Associate, Grants & Services






Lower Manhattan Cultural Council

125 Maiden Lane, 2nd Floor

New York, NY 10038

The information provided by grantees will be carefully considered in the Lower Manhattan Cultural Council's evaluation of the program. Statistical and informational material included in the report may also be made available to artists and arts organizations through the Lower Manhattan Cultural Council's website for general information purposes or program promotion.

If you have any questions about the final report, please contact Natasha Chuk, Program Associate, Grants & Services, by phone at 212-219-9401,extension 117, or by email at nchuk@lmcc.net. 
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GRANTS FOR ART IN PUBLIC SPACES

FINAL REPORT PACKAGE

Your final report package should include the following items. Please provide copies when specified:

1.
Final Report Summary Information (see below).


2.
A narrative report on activities supported by the grant.  The narrative should describe in detail the activities undertaken with the support of the grant, making sure to address items 1-6 listed in the attached document (maximum five pages).  

3. 
A financial accounting of the use of all grant funds in line item budget format.  

4.
Guides, calendars, postcards, brochures, and other printed/electronic material created to promote the project (2 copies).

5.  
Copies of letters, reviews, listings and other press clippings about project activities.

6. *Photo documentation (reproduction quality prints, slides, 4 x 5 inch transparencies, or digital images on disk, in tif, gif or jpeg format) of project activities and/or the artist(s) involved. 
*With the submission of these materials the Lower Manhattan Cultural Council reserves the right to use and reproduce visual material in annual reports, program marketing materials, future guidelines, and websites.  All artists and photographers will be properly credited if credit information is provided on the materials.  Please note the materials will not be returned.



FINAL REPORT SUMMARY INFORMATION

Grantee Name: 



Contact Name/Title: ____________________________________________________________

Date of Award: __________________________ Amount of Award: ______________________
Project Start Date: ________________________ Project End Date: 




Grants for Art in Public Spaces Program

FINAL REPORT NARRATIVE

In a separate document, please address in detail the items outlined below. 


Please provide a narrative description of the activities undertaken with the support of this grant.  Be sure to indicate how activities may have changed from the original proposal. In your narrative, please address the following:

1. Project results: How did you carry out your project? Did you make any changes from your original proposal in terms of content, personnel, scope of the project, location? 

2. Special challenges faced and lessons learned: What difficulties, if any, did you encounter in carrying out this project? Consider all production-related aspects as well as audience or community response. Were you able to overcome these difficulties? What were the outcomes? What might you do differently if again faced with similar challenges?

3. Permits and Permissions: Did you encounter any difficulties securing permission to carry out the project at your chosen site(s)? How did you overcome them? Was anyone particularly helpful in helping you to realize your project?

4. Audience Outreach: Who were your target audiences for this project? How did you identify and reach them? 

5. Audience Response: Describe the ways in which people encountered your work during the course of this project. How did people respond to the work? How many people experienced the work?

6. Positive Outcomes:  Please describe aspects of the project you felt were particularly successful or positive, both creatively and professionally. 
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