Manhattan Community Arts Fund: EVENT NOTIFICATION FORM


Please print or type.  This form is due six weeks before your event, even if information is not complete, but dates are confirmed.   

LMCC staff, LMCC Board, Advisory Board and DCA staff may visit your facilities or programs to observe the funded activities (this is called an audit).  Please keep LMCC informed of the scheduled activities of your funded program and remember to credit Manhattan Community Arts Fund in all publicity materials and programs. 
Legal Name of Artist / Organization:
Date of award: 
Contact Person / Title:
Telephone:  (day)

Telephone:  (alternate)


Email:


Website:   
Project Title: 
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Event Description:
Location / Address(es):

Dates and Times:

Are tickets required for this event?   

YES (

NO (
If so, what is your ticket price(s)? 











Please note:  If this is a ticketed event, it is customary to make two tickets available for audits.  They may be sent to LMCC or picked up by the auditors at the program site.

Please mail or email this form with press releases, press clippings, flyers, other publicity items, and tickets (if applicable), to:  


ATTN: Manhattan Community Arts Fund

Lower Manhattan Cultural Council

125 Maiden Lane, 2nd Floor

New York, NY 10038

Phone: 212.219.9401


Fax: 212.219.2058


Email:  mcaf@lmcc.net

www.lmcc.net










For MCAF staff use only.  Date Received: 


Auditor: 



