Manhattan Community Arts Fund: FINAL REPORT 

Please submit this report 30 days after completion of project to:

Lower Manhattan Cultural Council

Re: Manhattan Community Arts Fund

125 Maiden Lane, 2nd Floor

New York, NY 10038

Manhattan Community Arts Fund: Final Report

Date:     





Legal Name of Organization/Artist:    








Date of Award: 








Project Title:     











Contact Person/Title:     










Phone:    



 (day)     




 (alternate)

E-mail:   





Website:     






Part I: PROJECT INFORMATION
1) Provide information on the program for which funding was received.

a. Type of event:

b. Date of event (s): 

c. Zip code:

d. Neighborhood:

e. Venue:

f. Estimated attendance:

2) Describe the methods used to publicize your organization’s funded program.

3) Describe the community reached. Did the audience you expected attend your event? Was the number of people equal, greater, or less than expected? 

Part II: PROJECT GOALS/OUTCOMES
4) How successful was your organization in achieving its originally stated project goals? Was the project conducted as expected? 

5) Have you observed any changes in your organization’s structure, volunteer support, fundraising capability or ability to achieve artistic goals as a result of your grant funding? Please cite examples.

6) Were additional grants, funders, or support leveraged as a result of the MCAF program? Please be specific. Where do you plan to apply for funding next year?   

Part IV: GRANT MANAGEMENT
7) Did you have questions about grant compliance or requirements after receiving your grant notification? Did you consult with our staff? Did they help you? Briefly explain. 

8) What media, websites, newsletters or community centers would be of assistance to this program? Where would you like to see an application workshop held?
Part IV: BUDGET
Please complete the financial statement below. Add columns both across and downward. Figures should reflect expenses for the funded project only, not organizational expenses.

	EXPENSES


	MCAF GRANT

(A)
	+  OTHER FUNDS

(B)
	=   TOTAL

(C)

	Internal Personnel
	
	
	

	Administrative
	
	+
	=

	Artistic
	
	+
	=

	Technical
	
	+
	=

	Other
	
	+
	=

	External Personal
	
	
	

	Artistic
	
	+
	=

	Technical   
	
	+
	=

	Other 
	
	+
	=

	Rental/Materials
	
	
	

	Space
	
	+
	=

	Art/Production Supplies
	
	+
	=

	Office Supplies
	
	+
	=

	Marketing/Promotion
	
	+
	=

	Transportation
	
	+
	=

	Space Rental
	
	+
	=

	Permits/Fees/Licenses
	
	
	

	Other Expenses
	
	
	

	Total Project Expenses: 


	TOTAL – MCAF Grant
	+   TOTAL – Other Funds
	=   TOTAL PROJECT COST
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