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INTERIM REPORT GUIDELINES AND COVER SHEET


Grantee Name: 











Date of Award: 











Amount of Award: 











The interim narrative report should address the following (maximum two pages):

· Describe any progress to date on the project supported by this grant.

· Identify any challenges or obstacles you have encountered, how they were addressed, and how they have affected your progress.

· Describe how you are identifying and reaching audiences for your project.

Please provide the following with your interim report:

· Line item financial report on the total project to date, reflecting actual income and expenses, and the use of LMCC funds. 
Please refer to your grant agreement for the due date of this interim report, and send the report and supporting materials to the address listed below. 

Report prepared by:

_____________________________________
______________________________

Signature





Date

_____________________________________

Name, Title (please print)

Submit forms to: Mary Ellen Obias

Program Associate, Grants & Services

Lower Manhattan Cultural Council

125 Maiden Lane, 2nd Floor

New York, NY 10038

Fax: 212-219-2058

Email: meobias@lmcc.net

